UNCG University Libraries - How to Search for Print and Media Reserves
1. In the red search box on the Libraries’ home page (library.uncg.edu), click Course Reserves.

2. On the resulting page, click the "search the online catalog" link.

3. In the Search in: box, make sure Courses is selected. (Do not include inactive courses in search

results.) Under Search for: type in the course and number (ATY 100 or Anthropology 100) or the
name of the instructor (last, first, or both with no commas). If you search by more than one
word, select Match ALL Words. Click the Search button under the Search for: box.

4. A list of courses that match the search criteria appears. In this case, there is only one match.
Click the blue link to ATY 100: Anthropology 100 in the top left of the course info box.

5. A list of the print reserve titles for the course will appear. In this example, there is only 1 title. If
there were additional they would list 10 per page in alphabetical order by title. Use the First,
Previous, Next and Last buttons in the bottom right to move through the pages.

6. If a title appears as a blue link, click the link to find out the location, call number, number of

copies and if they are available or checked out. (If the title is gray, the item is available only as a
personal copy. The call number will be listed below beside a label for Location. Check out
information will not available through the catalog; contact the Check Out Desk in Jackson Library
unless the course is a Music course, then contact the Schiffman Music Library.)
In the example below, there is one library-owned Stacks copy that is checked out and 2 Personal
Copies available for check out, each on 2 Hours Loan in the Jackson Library Reserves which is
located at the Check Out Desk on the Main floor of the library next to the Connector entrance.
(Music Reserves would say Schiffman Music Library under location.) If items are checked out,
the due date would appear instead of Available under Status but not the time.
When asking for an item, please provide the desk staff with the call number. In the example, the
call number for the reserve copies is PER BOOK – DAVIS.
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