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Date transferred:

Name of Record Group:

Transferring department or office:

Contact person: Telephone:

E-mail: Campus address:

Description and dates of records:

Signature of person authorizing transfer:
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To be completed by University Archives

Received by: Date received:

Restrictions (if any):

Description and dates of records:

Number of boxes: Number of linear feet:

Preliminary location in University Archives:
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